Danh muc hd so @ nghi cip Gidy ding ky hoat dong tai Viét Nam

ChecKklist

Application for Certificate of Operation Registration

An application letter signed by the Head
of your organization to be lodged to the
the Committee for NGO Affairs
(COMINGO)

(See the attached form)

Pon dé nghi do nguoi dimg dau cua t6
chirc ky dé giri Uy ban cong tac vé cac t6
chtrc phi chinh phu nudc ngoai
(COMINGO)

(Xem mau kém theo)

A duly consular-legalized copy of
Statutes of your organization

M6t ban sao Diéu 1 cua to chuc da dugc
hop phap hoéa lanh su

A document certifying the legal status
of the organization, issued by the
competent authority where your
organization was established or has its
headquarter located, being legalized by
a Vietnamese competent agency

Mot ban sao chirng nhén tu cach do co
quan c6 thadm quyén noi to chirc dit try
s& chinh cap (phai dugc hop phéap hoa
lanh sy)

Information of the designated person to
be the representative in Vietnam

- An Appointment letter signed by the
Head of the foreign NGO

- Biography of the appointed person

- A copy of the key pages of the
passport of the appointed person

- An original or a copy of the judicial
resume/Police check, being legalized by
a Vietnamese competent agency

Thong tin cta ngudi du kién 1am dai dién
tai Viét Nam

- Thu bd nhiém do nguoi dung dau cia
to chuc ky;
- Ly lich ca nhan

- Ban sao ho chiéu

- Ly lich tu phap duogc hop phép hoa lanh
su

Plan of operation of the organization in
Vietnam in the next three years

Ké hoach hoat dong tai Viét Nam

Other supporting documents (if any):
MOU with a Vietnamese partner, a
copy of project documentation, auditing
report, etc.

Tai li€u khac (néu c6): MOU véi doi tac
Viét Nam, ban sao van kién du an, ....

* Documents in foreign languages must be accompanied with notarized Vietnamese copies.

* Application should be sent to the Committee for NGO Affairs (COMINGO) via the
People’s Aid Coordinating Committee (PACCOM) at 105A, Quan Thanh, Ba Dinh, Hanoi
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FORM OF APPLICATION
For Certificate of Registration of Operation in Viet Nam

To: The Committee for Foreign NGO Affairs
105A, Quan Thanh, Ba Dinh, Hanoi

Full name of Organization: Abbreviation:

Nationality:

Address of Headquarter: Tel: Fax: Email:
Mandate and Objectives:

Brief overview of the history and development of the organization.
Financial resources and capability:

Programmes, projects or plans of activities in Vietnam:

Locations of operation in Vietnam:

Vietnamese partner(s):

. Name of the person authorized by the relevant foreign NGO : Date of Birth:

Passport No:
Contact address in Vietnam (Tel, Fax, Email):
Address in Viet Nam (if any):

We are committed to strictly abide by the Vietnamese laws in force as well as Decree
No 12/2012/ND-CP on registration and management of operations of INGOs in
Vietnam

Done at..., date.....................
Signature of applicant

stamp

(Full Name)



Name of NGO:
Vietnam Address:

International Address:

Vietnam Tel:

International Tel:

PLAN OF ACTIVITIES IN VIETNAM

Vietnam Fax:

International Fax:

Nationality:

Vietnam Email:

International Email:

No. Title of Project Site Project Partner(s) Project Duration Project Donors/
Programs/Projects (district, Budget (USD) Funding
province) sources

Total

Date :

Representative of the NGO (signature, full name and seal)




